
School

Year

(Please initial the appropriate boxes, or put "NA")

Se
p

O
ct

N
ov

D
ec

Ja
n

Fe
b

M
ar

A
pr

M
ay

Ju
n

Ju
l

A
ug

Bank Reconciliation signed by principal and
     Reconciliation to Imprest have been sent to Accounting

Fund 461 - Reviewed AS400 reports (Campus Activity)
     Errors are being researched and/or corrected

Fund 865 - Reviewed AS400 reports (Student Funds)
     Errors are being researched and/or corrected

Fund 899 - Reviewed AS400 reports (Agency Funds)
     Errors are being researched and/or corrected

Copies of Reports have been distributed to  appropriate
     campus personnel (sponsors or grant recipients)

Budget deficits have been corrected

Stale POs have been researched; results to Accounting

YEAR END ONLY - Sponsors signed August reports to
      verify agreement with year-end balances

C:\Documents and Settings\masseys\Local Settings\Temporary Internet Files\OLKA7\Checklist for campusThis report is due to Accounting by the 15th of each month.


